
Presenter Notes
Presentation Notes
Thank you for volunteering to read scholarship applications this year.



Presenter Notes
Presentation Notes
Lewisville ISD Education Foundation is proud to support excellence in education by providing educational opportunities for grants, senior scholarships and awards of excellence.  With the support of our community and people like you, we have been able to award over 7 million dollars to students and teachers since LEF began in 1990.
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Presenter Notes
Presentation Notes
Lewisville ISD is made up of 5 high schools.  Hebron High School, Flower Mound High School, Lewisville High School, Marcus High School and The Colony High School.  1,168 seniors submitted scholarship applications in Lewisville ISD. 

This year, LEF will award $300 thousand dollars in scholarship to over 400 students. 



How To Login                       www.lisdef.com
Click 

MENU

Hi!  
This is me.

Click 
Scholarship

Training

LOG IN

Presenter Notes
Presentation Notes
Let’s get started with the training.  You can use any device, such as a laptop, a tablet or even your phone to score the applications.  Each time you login to score, you will go to www.lisdef.com.  This is our LEF website. 

At the top right hand corner, you will see a button that says MENU.  Click that button.  

Then under HOW TO HELP,  Click Scholarship Training.    

Then it will take you to the page  where you can login.



Create New Reviewer Account
https://lefscholarships.eformsolutions.com/landing/sign-in

Click:
Create New Account

Presenter Notes
Presentation Notes
Everyone this year, even if you have read in the past, must create a new account.  This is where you will create your scholarship reviewer account.  



Create New Reviewer Account

Click:
Confidentiality Reviewer

Use same email address 
that you signed up to 
read scholarships with.

Click:
Create New Account

Presenter Notes
Presentation Notes
This is where you enter your information in order to create a Scholarship Confidentiality Reviewer Account.  It is very important that you use the same email address as you signed up with and also click Confidentiality Reviewer under User Type. 

Going forward, your user name will be your email address. Don’t forget to write your password down.  

Confirm that you are NOT a robot and then click, Create a New Account.



Carefully read and sign 
the Volunteer Non-
Disclosure/ Confidentiality 
Agreement.

After you have 
signed it, then click 
SUBMIT.

Volunteer Confidentiality Agreement

Presenter Notes
Presentation Notes
This is the Volunteer Confidentiality Agreement.  You will only have to complete this one time but it is very important that you understand the agreement.  Please read it carefully and sign it at the bottom of the page.  Then, click the green Save button and then the blue Submit button.      



Volunteer Confidentiality Agreement

Presenter Notes
Presentation Notes
After you have successfully signed the Volunteer Confidentiality Agreement, click OK, to enter the application system.



Scholarship Log-In Screen
https://lefscholarships.eformsolutions.com/landing/sign-in

UserName = your email address

Password = the password you have previously set-up

Presenter Notes
Presentation Notes
You will only have to create your account once.  Every other time that you log out and back into the scholarship application system, you will use this page to login.  

Your user name will be your email address.  Your password will be what you set up when you first started the application.  Don’t forget to write your password down if you choose to change it.  

You can log out and back into the system as many times as you would like until you are finished scoring.  You do not have to read and score all of the applications at once.  

Now click the blue Login button.



Scholarship Applications

Click on the green pencil 
icon to read each 
application.

Presenter Notes
Presentation Notes
Here, you can see all of the applications you will review.  You will notice that the First and Last Name are blocked out.  This is not an error.  You will not see the student’s personal information.  This way, you are able to review the application without bias.  

Now, this is the hardest part of reviewing applications.  In order to access a student application, you must find the disappearing pencil.  If you hover your mouse on the right hand side of the points section, a small green pencil will appear.  
Click on the green pencil to read each application.  
Once you have found the disappearing pencil, the words EDIT APPLICATION will appear.  Click on that for each student, to enter their application.   



Click through 
each section of 
the application.

Scholarship Applications

Review each section to familiarize yourself 
with the applicant:
  
•Student Information
•Family Information
•College University Information 
•Essay Questions
•Additional Scholarship Information
•Scholarship References (if any)

Presenter Notes
Presentation Notes
It is best to review each section to familiarize yourself with the applicant before you get started scoring.  This way, you will get a full picture of this student and who they are.  The sections are:
Student Information
Family Information
College University Information 
Additional Scholarship Information
Scholarship References

Read through each section of the application before you start scoring.




Additional Scholarship Information

Additional Scholarship 
Information and
Scholarship References 

Some scholarships require 
additional information or 
references for the student to 
qualify for a specific scholarship. 

Please read these pages to get to 
know the student better and put 
comments about the essay or 
reference in the comments 
section of the Reviewer Scoring 
Section.  

No scoring is required of you but 
PLEASE MAKE COMMENTS.

Presenter Notes
Presentation Notes
After you have looked over all sections of the application, there are two additional sections for you to review.  They are Additional Scholarship Information and Scholarship References.  Some scholarships require additional information or references for the student to qualify for a specific scholarship.  

Please read these pages to get to know the student better and put comments about the essay or the reference in the Comments Section of the Reviewer Scoring Section.  There is not any scoring required of you but please make a comment about the reference or the additional scholarship information that the student entered.



Scholarship ScoringScoring Summary
There are 8 sections you will 
score:

•Financial Aid
•Essay 1 
•Essay 2
•School Activities & Sports
•Volunteer Activities 
•Leadership
•Awards
•Employment  

Presenter Notes
Presentation Notes
There are 8 sections you will score:
Financial Aid
Essay 1 
Essay 2
School Activities & Sports
Volunteer Activities 
Leadership
Awards
Employment  



Scholarship Scoring

Score 
applications at 
the bottom of 
each section.

Scoring Step #1:
Score the applicants:
•School Activities & School Sponsored Sports
•Volunteer / Other Activities 
•Leadership
•Awards
•Employment    
•Financial Aid

If any section is blank, then the student did not 
enter any information.  Please give a zero for 
this, unless they spoke about the activity in an 
essay.

Don’t forget to SAVE 
once you have entered 
a score.

Presenter Notes
Presentation Notes
Go to the Reviewers Scoring Section page.  You will see a summary of the entire application here.   

As you can see, after you read each section, you will score the applicant at the bottom of that section.  

Please follow the guidelines as closely as possible.  Also, take into consideration the applicant’s entire application when entering a score.  If there are no activities, give it a zero. If any section is blank, then the student did not enter any information.  Please give a zero for this, unless they spoke about the activity in an essay.

Don’t forget to SAVE once you have entered a score.



Score essay at 
the bottom of 
the section.

Scholarship Scoring

Don’t forget to SAVE 
once you have entered 
a score.

Scoring Step #2:
Read the Essays and 
score each essay using 
the rubric on the next 
page.

Every scholarship 
applicant is asked to 
answer these two exact 
same questions.  

Score essay at 
the bottom of 
the section.

Presenter Notes
Presentation Notes
Read the essays and score each essay using the rubric on the next page.  You will score the essay at the bottom of each section.  



Scholarship Essay Rubric

The essay rubric is a guideline – each essay answer is worth a maximum of 10 points. 
Please use this when you score every essay.  This will keep your scores consistent for all the students.

10 Points - Exceptional 5 Points – Good 1 Point – Average 0 Points – Does NOT 
Meet Expectations

Answers questions with 
a strong central focus Clear focus Inconsistent or 

meandering focus
Does not answer the 
question

Exhibits personal 
passion Reveals character Underdeveloped voice 

(character)

There is little 
development of topic; 
short answers

Establishes a definite 
point

A sense of audience is 
clear Point of view is unclear Point of view is 

confusing

Sentences are clear and 
varied; uses 
appropriate vocabulary

Uses appropriate 
details with clear and 
correct sentence 
structure

Frequent shifts in tense 
and person

Writer appears not to 
care to communicate 
their message

Minimal mechanical 
errors; uses complete 
sentences – 
EXCELLENT content

Few mechanical errors 
– GOOD content

Mechanical errors 
interfere with 
understanding: 
incomplete sentences, 
using slang, texting, 
incorrect punctuation, 
little proofreading

Mechanical errors are 
abundant and interfere 
with understanding: 
incomplete sentences, 
using slang, texting, no 
punctuation, no 
proofreading

Presenter Notes
Presentation Notes
Here is the scholarship essay rubric.  This is a guideline.  Each essay is worth a maximum of 10 points.  Please use this when you score every essay.  This will keep your scores consistent for all the students.  I will also email this rubric to you so that you will have it for your reference.  You can even print it out and keep it with you when reading and scoring each essay. 



Scholarship Scoring

Don’t forget to 
SAVE once you 
have entered 
your comments.

Comments are REQUIRED

Scoring Step #3:
Comments are 
VERY IMPORTANT.

Your chair reviewer will 
read every comment you 
write about this student.  

Presenter Notes
Presentation Notes
Next are comments.  Comments are very important.  Your chair reviewer will read every comment that you write about this student.  Comments are REQUIRED and all comments are confidential.  The student will not know what you have written nor does anyone else see what you have written besides the chair reviewer.
  
The next section is Additional Comments.  This section is Optional. Please tell us if there is something about this applicant the chair reviewer needs to know that you could not convey with any of the other scoring.  For example, a special circumstance needs to be considered that you determined from the essay or other student responses. 

Don’t forget to Save after you have entered your comments.



The scores 
you entered 
are visible here.

Points this student 
received out of 75 Total.

MAKE SURE 
YOU DIDN’T 
FORGET TO 

ENTER A SCORE!

Scoring Summary The Scoring Summary summarizes the students scores.

You can change a 
student’s scores, but 
you must hit SAVE 
again.

Presenter Notes
Presentation Notes
When you are finished scoring the application, go to the Scoring Summary.  This page summarizes the student’s scores.  All the scores you entered are visible here. This is a great place to look to see if you forgot to enter a score.  Then you can go back and enter that score on this page and then click SAVE.  

The system will add up the points you gave the student, and you will see their TOTAL Points received out of 75 total.




Reviewer Tips

Scoring Step #4:
Advance to Next  

(repeat previous Scoring Steps #1-3 
for each student)

Click Documents to go back to the main page.

Presenter Notes
Presentation Notes
Once you have completed scoring an application, click Next.  You will be able to go through all of the student’s applications with the Next and Previous buttons.  

OR

You can click Documents to go back to the main page.




Optional Scholarship ReportsThere are 
different 
reports that 
summarize 
the 
information 
on each 
student.

Once you have finished reading and 
scoring the applications, you can look at a 
summary of your scores by clicking on 
these reports.

Scroll to the 
right and left 
to see all 
columns of 
the report.

Presenter Notes
Presentation Notes
There are also a few reviewer tips that are OPTIONAL to use. Once you have finished reading and scoring the applications, you can look at a summary of your scoring.  These are called scholarship reports.  There are different reports that summarize the student’s information such as Scoring Details.  



If you are a returning reader, it 
will refresh your memory.  If you 
are a new reader, it will help you 
while scoring the applications.

In Case You Forget

Presenter Notes
Presentation Notes
In case you forget anything I have said in training, you can watch the video again.   Also, please look at the Quick Tips and Essay Rubric linked above.




Dates To Remember:
Scholarship Reading/Scoring is Due January 31st at 11:59 PM.

Presenter Notes
Presentation Notes
Please remember that all of your reading and scoring is due on January 31 by 11:59 PM.

You are also invited to the LEF Scholarship Ceremony.  This is a fun event where you will get to see the students walk across the stage and receive their scholarship.  It will be at 6 and 8 pm on April 22nd at Lewisville High School.    



Contact Information

If you have any questions, LEF is happy 
to help!

Please contact:
Sherah Robinson at robinsonsl@lisd.net  

Presenter Notes
Presentation Notes
If you have any questions, don’t hesitate to reach out to me.  My name is Sherah Robinson.  I am the program coordinator here at LEF.  I will be happy to answer all of your questions.

http://lisdef.com/student-programs/
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